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VY TBEpKACHO IPUKA30M
nupexkropa MKV «Myesepckas LIPMb»
Ne 20 ot 15 aBrycra 2022 roga

ITosio:keHne 00 00padOTKe U 3aLMTE MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
MKY «Myesepckass IPMb»

1. O01Me moJ10KeHuA

1.1. lenpro nanHoro IlosmoskeHus SBISICTCS 3aIMTa IEPCOHAIBHBIX JaHHBIX paboTHHKOB MKY
«Mye3sepckas LIEHTpaJIbHAas palioHHas MEXKITOCEIICHUCCKAs OubImoTeKa» oT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, HEITPABOMEPHOTO MX UCIIOIb30BaHMS HIIA YTPATHI.

1.2. Hacrosiee [lonoxenue pazpadborano Ha ocHoBaHuM crareil Koncturyuu PO, Tpynosoro
konekca P®, Konexca PO 06 agMuUHHCTpaTUBHBIX MTPpaBOHApYIICHUIX, [ pakaaHCKoOro Kojaekca
P®, VYromosuoro koaexkca P®d, a Ttakke DenepanpHoro 3akona «0O0 wuHboOpmauu,
nH(OPMATU3ALNY U 3alUTe UHPOPMAIHKY, C YIETOM BHECEHHBIX U3MEHEHUM 10 MOJIOKEHUSIM
®denepanbHOTo 3aK0Ha OT 14 wromst 2022 roma Ne 266-D3.

1.3. IlepcoHanbpHbIC TaHHBIE OTHOCATCS K KaTeropuu KOHPUACHIMAIbHOU nHPopManuu. Pexxum
KOH(UICHITMATILHOCTH TIEPCOHATBHBIX JaHHBIX CHUMACTCS B CIIyYasX OOC3IMYMBAHUS WU 10
HCTEUYEHUH 75 JIET CpOKa XpaHEHUs, €CJIM MHOE HE ONPE/IEIICHO 3aKOHOM.

1.4. Hacrosiee [lonoxxenue yTBep:kIaercs W BBOJIUTCA B JEHCTBHUE MPUKA30M JIUPEKTOpa U
SBIIAETCS O0OSI3aTENIbHBIM Ui WCIIOJIHEHUSI BCeMH paOOTHUKAMHU, UMEIONIMMH JOCTYN K
MIEPCOHAIBHBIM JIAHHBIM COTPY/IHHUKOB.

2. [ToHsiTHE M COCTAB NEPCOHAIBHBIX TAHHBIX

2.1. IlepconanbHble JaHHBIE PAOOTHUKA - MH(OpMAIHs, Heo0XoauMas paboTOIaTeNIO B CBA3H C
TPYJIOBBIMU OTHOIICHHUSMHU M Kacaroluecsi KOHKpeTHoro paborHuka. Ilon undopmammeit o
pabOTHHKAX MOHUMAIOTCS CBEIEHU O (haKkTaX, COOBITUSAX U OOCTOSATENILCTBAX KU3HU PaOOTHHUKA,
MO3BOJISIIOIINE UACHTU(PUIIMPOBATH €r0 JTUYHOCTD.

2.2. B cocraB nepcoHaIbHBIX JaHHBIX paOOTHUKA BXOMAT:

- aHKeTHbIE U Ouorpaguueckue JaHHbIE;

- oOpazoBaHue;

- CBEJICHUS O TPYJAOBOM U OOIIEM CTaXKe;

- CBEJIEHUS O COCTABE CEMBU;

- IaCMIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBEJIEHUs 0 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIELUATbHOCTB;

- 3aHMMaeMast JOJKHOCTB;

- HAJIMYUE CyIMMOCTEN;

- aJJpec MeCTa JKUTENIbCTBA;

- ToMalHui TenedoH;

- MECTO pabOTHI MK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapaKkTep B3aUMOOTHOIIEHUN B CEMbE;

- CoZiep>KaHHE TPYAOBOIO JOIOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEJIEHUN O HATMUYUU MaTepUAIbHBIX LIEHHOCTEH;

- coZiep KaHMeE JEKIapaluy, oAaBacMoOi B HAJIOTOBYIO MHCIIEKIUIO;

- IOJUTMHHUKHU ¥ KOIIMM ITPUKA30B 10 JTUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKHU COTPYAHHUKOB;

- OCHOBaHMs K ITpUKa3aM IO JUYHOMY COCTaBY;



- Jena, CoAepXalllhie MaTephalbl IO TMOBBIIICHUIO KBATU(UKAIMK M TEPErOATOTOBKE
COTPYIHHUKOB, UX aTT€CTallUH, CIIy>KEOHBIM pPaccaeI0BaHUsM;

- KOIIUU OTYETOB, HAPABJISIEMbIC B OPTaHbl CTATUCTUKH.

2.3.  JlokyMeHTBl, YyKa3zaHHble B 1. 2.2. Hacrosmero [lomoxeHus, SBISIIOTCS
KOH(UICHIIMATLHBIME, XOTS, YIUTHIBAsI ©X MACCOBOCTh M €IUHOE MECTO 00pabOTKH U XpaHEHUS
- COOTBETCTBYIOUIHI rpr OrpaHUYCHUsI HA HUX HE CTABUTCA.

3. O0padoTKa NEePCOHANBHBIX JTAHHBIX

3.1. ITox 06paboOTKOI MepcOHANBHBIX NaHHBIX Pa0OTHHKA MOHUMAETCs MOJy4YeHHEe, XPaHEHHE,
KOMOMHHpOBaHUE, Iepefadya WU J000e Apyroe HCHOJIb30BaHUE MEPCOHANIBHBIX JaHHBIX
paboTHUKA.

3.2. B nensx obecrieyeHuss mpaB U cBOOOJ 4YelOBEKa M TpakJaHMHA paboTonaTeNb U €ro
NPEJICTaBUTENIM TPH OOpabOTKE IMEpPCOHATBHBIX JAaHHBIX paOOTHUKA O00s3aHBI COOJNIOIATH
cienyromme oomre TpedoBaHus:

3.2.1. O6paboTka NePCOHANBHBIX TAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS UCKITIOYUTEIHHO
B LensiX oOecrneueHuss COOMIOJEHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
COJEHCTBUSl pAabOOTHUKAM B TPYJAOYCTPOMCTBE, OOYYEHMM U MPOJIBWKEHUH 110 CIyXOe,
oOecrieyeHrs JUYHOM O€30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJNMYECTBA U KadecTBa
BBITTOJIHAEMOW PabOTHI M 00ECIIEYeHUsI COXPAaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenenennu o0beMa U COJAEpKaHUS 00pabaThIBAEMBbIX MEPCOHAIBHBIX JAHHBIX
paboTHUKa pabOTOIaTENb JTOJDKEH PyKOBOACTBOBaThCs KoHcTuTymmen Poccuiickoit deneparnum,
TpynoBbIM KOJIEKCOM M UHBIMH (eIepaIbHBIMU 3aKOHAMH.

3.2.3. IlonyyeHue nepcoHaIbHBIX JTAHHBIX MOXET OCYLIECTBIIATHCS KaK IIYyTEM MPEICTaBICHUS
WX caMUM PabOTHHKOM, TaK U MMyTEM MOTYYSHHS UX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepcoHanbHbIE JaHHBIE CIEAYET MOJydaTh y Hero camoro. Eciu nepcoHanbHbIe TaHHBIC
paOOTHHKAa BO3MOXKHO MOJYYHTh TOJBKO Y TPETbeW CTOPOHBI, TO PAOOTHHUK JOJKEH OBITh
yBeOMJIEH 00 3TOM 3apaHee, U OT HEro JODKHO ObITh IOJYyYEHO MHUCBbMEHHOE COTJIacHe.
Pabotonarens A0KeH COOOMMTH PabOTHHUKY O IENsAX, MPeanojiaraéMbIX HCTOUYHUKAX H
Croco0ax MoTy4eHUs NEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MoAJIekKallUX MMOJTYYEHUIO
NEPCOHAJIBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a pabOTHUKA J1aTh MUCHMEHHOE COIJIacHe Ha UX
MOJIy4EHHeE.

3.2.5. PaGortomarens He UMeeT MpaBa IoJgy4yaTb M 00paOaThIBaTh IMEPCOHAJIbHBIE JaHHbIE
pabOTHHKA O €ro TMOJIMTUYECKHUX, PEIUTHO3HBIX M WHBIX YOEKICHUSX M YaCTHOHW KM3HU. B
Clly4yasix, HETIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILIEHHH, TaHHBIE O YACTHOM
KU3HHU paboTHUKA (MHGOPMALIHS O KUZHEEATSILHOCTH B c(hepe CEMEUHBIX OBITOBBIX, JIMUHBIX
OTHOILIEHU) MOTYT OBITh IOJTY4YEHbI U 00paboTaHbl PabOTOIATENEM TOJIBKO C €r0 MUCHMEHHOTO
COTJIacHs.

3.2.6. PaGoTtomarens He MMeeT MpaBO IMOIy4aTh U 0OpabaThIBaTh MEPCOHAIbHBIC TaHHbIE
paboOTHUKAa O €ro 4JeHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSIX WIH €ro MnpoQCcor03HOM
JeSITeIbHOCTH, 32 HCKIIIOUCHHUEM CITy4YaeB, IPEIyCMOTPEHHBIX (elepaIbHbIMU 3aKOHAMHU.

3.3. K o0paboTke, nepenaye U XpaHEHHIO NMEPCOHAIBHBIX JAHHBIX PaOOTHHKA MOTYT UMETh
JOCTYII COTPYIHUKH:

- MKV «llentpanu3zoBanHas OyxraiaTepusi aIMHHUCTpauu Mye3epcKoro MYHHUIIUMAIBHOTO
paiioHay;

- 3aM. nupektopa MKY «Myesepckas [IPMb»

3.4. Vcnonp30BaHUE NMEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHU C LEJSAMHU,
OTpeACTUBIINMH UX TOJTyUECHHE.

3.4.1. TIlepcoHanpHble MJaHHBIE HE MOTYT OBITh HCIOJIB30BAaHBl B LENAX MPUUYNHEHHS
MMYILECTBEHHOTO U MOPajbHOTO BpeAa IpakaaHaM, 3aTPyJHEHHs peanu3aliy npaB U cBoOO.
rpaxaan Poccuiickoit @enepanuu. Orpannuenue npas rpaxaan Poccuiickoit @enepanuu Ha
OCHOBE HCHOJb30BaHUsl HHGOpManuu 00 HUX COLMAIBHOM TPOUCXOXKICHUH, O PaCOBOM,



HallMOHAJIbHOM, I3bIKOBOM, PEIIMTHO3HON Y TaPTUIMHOW IPUHAIIEKHOCTH 3aIIPELICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.5. Ilepenaya mepcoHaNbHBIX TaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C COTTIACHs paOOTHUKA UITH
B CITy4asiX, IpsIMO IIPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepenaue MEepCOHANBHBIX JaHHBIX pabOTHUKA paboToaTeNh MOJIKEH COOJIONATh
cleayomune TpedoBaHus:

- HE cO00IaTh MepCOHANbHBIC TaHHBIE pAa0OTHHUKA TPEThEe CTOPOHE 0€3 MMCbMEHHOTO COTIaCHs
paboTHUKA, 32 WCKIIOYEHHEM CJIy4yaeB, KOTJa 3TO HEOOXOJUMO B LEISIX MPEeAyHpexIACHUS
yrpo3bl KH3HU U 3[0POBbI0 PaOOTHHKA, a TaKKe B CIydasX, YCTAHOBJICHHBIX (elepaabHbIM
3aKOHOM;

- HE COOO0IIaTh IEPCOHANILHBIC JaHHBIE pAOOTHIUKA B KOMMEPUECKHX MEJIsX 0€3 ero MMChbMEHHOTO
corJiacus;

- IPEIyTPEIUTH JIUL], TOTyYaIOIIUX IePCOHAIbHBIC TaHHbIE pAa0OTHHKA, O TOM, YTO 3TU JaHHBIC
MOTYT OBITh UCIOJIb30BAHBI JIUIIB B IENIAX, AJI1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITUX
JIMII TIOATBEPKACHUS TOTO, YTO ATO MPABWIO coOioeHo. Jluma, noaydaromnye nepcoHaabHbIe
JTaHHBIE paOOTHHKA, 005S3aHBI COOTIOATh PEKUM CEKPETHOCTH (KOH(pHAeHIIMATbHOCTH ). [laHHOE
MIOJIOKEHHE HE PACIIPOCTPAHSETCSI HA OOMEH NePCOHATBHBIMY JAHHBIMHA PaOOTHHKOB B TIOPSJIKE,
YCTaHOBJIEHHOM (eiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYl K TMEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CIICIUAIBEHO
YIIOJTHOMOYEHHBIM JIMIaM, OINpPEAETICHHBIM MPUKA30M IO OpPraHU3alMU, MPU 3TOM yKa3aHHBIE
JIMIIA JIOJDKHBI MMETh MPABO MOJIy4aTh TOJIBKO TE€ MEPCOHAIBHBIC JaHHBIE PaOOTHUKA, KOTOPHIE
HEOOXOIUMBI [Tl BHITOJTHEHUSI KOHKPETHBIX (DYHKIIUIA;

- He 3ampammBaTh WH(GOPMAIMIO O COCTOSHHUH 370pPOBbs PAaOOTHHKA, 32 HCKIIOYCHHEM TeX
CBEICHMI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOMH
byHKIMH;

- IepefaBaTh IEpCOHANbHbIE JaHHble PaOOTHUKA MPEACTAaBUTENSIM paOOTHHKOB B TMOPSIKE,
YCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OTpaHUYUBATh 3Ty HH(OPMAIMIO TOJIBKO TEMHU
MEePCOHANBHBIMU JaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JJisi BBHITIONHEHUS yKa3aHHBIMU
MPEJCTABUTEISIMU MX (QYHKINH.

3.5.2. Ilepenaya nmepcoHaIbHBIX AAHHBIX OT JepXKaTels WM €ro MpeiCcTaBUTeNel BHEUIHEMY
MOTPEOUTEITI0 MOXKET JIOMYCKAThCs B MUHUMAJIBHBIX 00BbEMax M TOJBKO B IIEJISX BBITOJHEHUS
3aJ]a4, COOTBETCTBYIOIIMX OObEKTUBHOW MPpUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu nepenaye nepcoHAIbHBIX JAHHBIX paOOTHUKA MOTpeOUTENsIM (B TOM YHUCIE U B
KOMMEpUYECKHX LeNAX) 3a Mpeaeibl OpraHu3aluu padboTojareib HE JODKEH COOoO0IaTh ITH
TaHHBIE TPEThel CTOpoHe 0e3 MUCHMEHHOTO COTJIacHsi paOOTHHKA, 32 MCKIIOYCHHUEM CITy4yaes,
KOT'JIa 3TO HEOOXO0IMMO B LIETSAX NPEAYNPExkIEHUS YTPO3bl )KU3HU U 3J0POBbIO PAOOTHUKA UJTH B
CITydasiX, yCTAHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl koH(puAeHIMATBHOCTH TpH cOope, 00paboTKe M XpaHEHHH IEePCOHAIBHBIX
JTaHHBIX COTPYIHUKA pACHpPOCTPAHAIOTCS Kak Ha OyMakKHble, TaKk M Ha DJICKTPOHHBIC
(aBTOMaTHU3UPOBAaHHBIE) HOCUTENN UHPOPMALIUH.

3.7. He pnomyckaercs OTBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C IepeAadyel IepCOHAIBHOU
uHpopManuu no TeaeGoHy win paxcy.

3.8. XpaHeHne MepCcOHATBHBIX NAaHHBIX JOJDKHO MPOUCXOIUTHh B MOPSAKE, HCKIIOYAIOIIEM UX
yTpaTy Ui UX HEMPAaBOMEPHOE MCIIOJIb30BaHHE.

3.9. Ilpu npuHATHYU pEIICHUH, 3aTParuBarOIINX WHTEPECHl pabOTHHKA, pabOTOMaTENh HE UMEET
IpaBa OCHOBBLIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIIOUUTEIHHO B
pe3yibpTaTe X aBTOMaTU3UPOBAHHON 00paOOTKHU MIIHM DJIEKTPOHHOTO TorydeHus. PaboTomarens
YUUTHIBACT JTUYHBIC KaueCcTBa PAOOTHHKA, €T0 JOOPOCOBECTHBIN U YPPEKTUBHBIN TPY/I.

3.10. B cinyyae w3MeHeHHs cBeleHHH 00 00OpabOTKe MEpCOHAIBHBIX ITaHHBIX, HEOOXOIUMO
npouHdopmupoBats PockoMHan30p He no3Hee 15-To yncna Mecsa, CIeayoIero 3a MECsIEM,
B KOTOPOM BO3HMKJIM TaKW€ U3MEHEHUS.



3.11. IIpekpatuth 00pabOTKYy MEPCOHANBHBIX NAaHHBIX B TedeHHe 10 mHEH mpu MOCTYIJICHUU
COOTBETCTBYIOIIETO OOpaIleHus OT CyObEKTa MEPCOHATBHBIX JaHHBIX.

4. JlocTyn K NepCOHAJTBbHBIM JAHHBIM

4.1. BayTpenHuii 1octyn (J0CTyll BHYTPU OpraHU3alum).

4.1.1. [IpaBo nocTyna K NEPCOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:

- nupexkrop MKV «Myesepckas [IPMby;

- caM pabOTHUK, HOCUTEIb IaHHBIX;

- 3amecturens aupekropa MKY «Myesepckas LIPMby.

4.1.2. [lepeueHp Jull, UMEIOIIUX AOCTYI K NIEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB, OIPEesieTCs
npukazom jupekropa MKV «Myesepckas LIPMb».

4.2. BHelHM AOCTYII.

4.2.1. K umuciy MaccoBbIX NOTPEOUTENEH NEPCOHAIBHBIX JaHHBIX BHE OPraHU3allMM MOYKHO
OTHECTHU TOCYJapCTBEHHBIE U HErOCy1apCTBeHHbIE ()YHKIIMOHATIbHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUH;

- IPAaBOOXPAHUTEIbHBIE OPTaHbl;

- Oprasbl CTaTUCTUKH;

- CTPaxOBBIEC ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IO/Ipa3/IeICHUs] MyHHUIIUITAILHBIX OPTaHOB YIIPABJICHHUS.

4.2.2. Hag30pHO-KOHTPOJIBHBIC OPTaHbl UMEIOT JOCTYI K WH(GOPMAIIUU TOJIBKO B cepe CBOCH
KOMITETEHITHH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOMET OCYIIECTBIATH MEPEUNUCICHUS ICHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHUH, HETOCYJapCTBEHHbIE IEHCUOHHbIE (POH/IbI, OJIarOTBOPUTENIbHbIE
OpraHM3allK, KPEAUTHbIE YUPEKJIEHHUS), MOTYT IMOJIYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM
paOOTHHKA TOJBKO B CJIy4ae €ro MMCbMEHHOTO Pa3pelieHusl.

4.2.4. Jlpyrue opraHu3aIyy.

CBeznieHus 0 paboTaroIIeM COTPYAHUKE UITH yKe YBOJIEGHHOM MOTYT OBITh IPE0CTAaBIIEHBI PYTOi
OpraHM3alMK TOJIBKO C MHCbMEHHOTO 3ampoca Ha OJaHKe OpraHu3aliy, ¢ MPUIOKEHUEM KOIIUU
HOTapHaJIbHO 3aBEPEHHOI0 3asBJICHUS PaOOTHHKA.

[lepconanbHble JaHHBIE COTPYIHUKA MOT'YT OBITh NPEIOCTABIECHBI POACTBEHHUKAM WM YIEHAM
€r0 CEMbH TOJIBKO C TUCBbMEHHOI'O PA3pELIEHUs] CAMOIO COTPYJHHUKA.

B cnydae pa3Boga ObiBiIast cympyra (Cympyr) UMEOT IpPaBO OOpaTUTHCS B OPraHU3aLUIO C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM miaTel coTpyanuka 6e3 ero cornacus (YK PO).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Ilox yrpo30# WM ONMaCHOCTHIO YTPAThl NEPCOHANBHBIX JAHHBIX TOHUMAETCS €AMHUYHOE WUITH
KOMILUIEKCHOE, pEaJbHOE WM TMOTEHLIHAIbHOE, AaKTUBHOE WM TACCUBHOE IIPOSBIICHHE
3JI0YMBIIIJIEHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHHX HCTOYHHKOB YTPO3bl CO3JaBaTh
HEONaronpusaTHBIE COOBITUS, OKa3bIBATh JECTAOMIM3UPYIOIIEe BO3ACHCTBHE Ha 3alUIIAEMYIO
nH(pOpMALIHIO.

5.2. Puck yrpossl moObIM HH(MOPMAIMOHHBIM pecypcaM CO3[al0T CTUXHUHHBIE OelICTBHS,
JKCTpeMalibHble CHUTYallud, TEPPOPUCTUYECKHE ACHCTBUS, aBapUM TEXHUYECKUX CPEICTB H
JUHUN CBsI3U, Jpyrue OOBEKTUBHBIE OOCTOSTENBCTBA, a TakXKe 3aMHTEPECOBAHHBIE W
HE3aWHTEPECOBaHHbIE B BOSHUKHOBEHUHU YIpO3bI JIUIA.

5.3. 3amuTa NMEpCOHATBHBIX JAHHBIX MPEICTABISIET COOOHM KECTKO perIaMEeHTHPOBAHHBIA M
JUHAMHAYECKU-TEXHOJIOTMYECKUI TIPOLecC, MPEAYNPEXIAONIMIA HapylIeHue JOCTYIHOCTH,
[[ETOCTHOCTH, TOCTOBEPHOCTH U KOH(PHUIACHIIMATHHOCTH MEPCOHANBHBIX JAHHBIX M, B KOHEYHOM
cdyere, 00ECIeUNBAIONINN JTOCTATOYHO HANCKHYI0 0€30MacHOCTh HH(OpPMaluUM B TIpoliecce
YIPABJICHUYECKOU U MPOU3BOJCTBEHHON JEATEILHOCTH KOMIIAHUU.



5.4. 3amuTa NepcOHANbHBIX JaHHBIX PAa0OTHHUKA OT HENPaBOMEPHOTO MX HCHOJIb30BAHUS WM
yTpaThl JOJDKHa OBITh o0OecriedeHa paboToiareneM 3a CYeT €ro CpeiacTB B IOpSZIKE,
YCTAaHOBJICHHOM (pesiepabHbIMH 3aKOHAMH.

5.5. «BHYTpeHHss 3auTa.

5.5.1. OcHOBHBIM BHHOBHHMKOM HECAHKIIMOHHPOBAHHOTO JOCTYyNa K IME€PCOHAJIbHBIM JIAHHBIM
ABJISICTCSA, KaK IIPaBMUJIO, IEPCOHAN, padOTaloIMA € JOKyMEHTaMH M 0a3aMu JaHHBIX.
Pernamenranus noctymna nepcoHaia K KOH(QUICHIMAIBHBIM CBEICHUSAM, JOKYMEHTaM U Oa3am
JAHHBIX BXOAMUT B YMCJIO OCHOBHBIX HAIpaBIECHUN OpPraHU3alMOHHON 3alUThl HH(pOpPMALUU U
IIpeIHa3HaueHa /I pasrpaHUYECHUs ITOJTHOMOUYUN MEX1y PYKOBOAUTEISIMHU U CHELMATUCTaMU
OpraHu3aLMH.

5.5.2. Ins oOecnieueHyst BHYTPEHHEH 3alllUThl IEPCOHAIBHBIX JAHHBIX pAOOTHUKOB HEOOXOMMO
co0uroaaTh psij Mep:

- OTpaHMYCHHE U perjaMeHTalMs COCTaBa pPa0OTHUKOB, (DYHKIMOHAIbHBIC OOSM3aHHOCTH
KOTOPBIX TPEOYIOT KOH()UICHIINAIbHBIX 3HAHUH;

- cTporoe n30uparenbHOEe U 000CHOBAHHOE pacIipeesieHIe JOKYMEHTOB M HH()OPMAIH MEX Ty
pabOTHHKAMHU,

- panMoOHaJbHOE pa3MelieHue pabouymx MecT PabOTHUKOB, MPHU KOTOPOM HCKIIOYAIOCh OBl
0ECKOHTPOJILHOE MCII0JIb30BaHKE 3allUIIAeMOi HH(pOpMaLUH;

- 3HaHWe pabOTHUKOM TpeOOBaHUN HOPMATHUBHO-METOJIUYECKUX JOKYMEHTOB I10 3alIUTe
uHbOpMaLUU ¥ COXPAHEHUH TalHBbI;

- HaTu4Me HEOOXOAWMBIX YCIOBHH B TIOMEIIEHUH s pabOThl C KOH(HICHIHAIHHBIMH
JOKYMEHTaMU U 0a3aMM JJaHHbIX;

- ONpEJeNIeHue U perjiaMeHTalus cOoCcTaBa paOOTHUKOB, MMEIOIIUX IPaBO JOCTyma (BXoAa) B
IIOMEIIEHUE, B KOTOPOM HAXOJIUTCS BBIUUCIUTENbHAs TEXHUKA;

- OpraHu3alus NopsAKa YHUYTOXKEHUS HHPOpMAIIH.

5.5.3. 3amura nepcoHaJIbHBIX JaHHBIX COTPYIHUKA HA DJIEKTPOHHBIX HOCUTEIISX.

Bce manku, coxmepikaiue InepcoHalbHbIE JIaHHBIE COTPYAHMKA, JOJDKHBI OBITH 3aIUILEHBI
MIapOJIEM.

5.6. «BHenHss 3ammray.

5.6.1. Hna 3amurhl KOHOGUAECHIMATbHOW WHQOPMALMU CO3JA0TCS LIEJEeHANpaBIeHHbIE
HeOJIaronpusATHbBIE YCIOBUS U TPYAHONPEOAOTMMBIE NMPENSATCTBUS [JS JIMIA, MBITAIOIEroCs
COBEPIIUTH HECAHKIIMOHUPOBAHHBIN TOCTYI U OBJIajieHHe nH(opmarueil. Llenpto u pesyiabratom
HECaHKLMOHUPOBAHHOTO JIOCTYNa K MH(GOPMAIMOHHBIM peCypcaM MOXKET ObITh HE TOJIBKO
OBJIAJICHUE LICHHBIMU CBEJCHUSIMH U MX UCII0JIB30BAHNE, HO U X BUJIOM3MEHEHUE, YHUUTOKECHUE,
BHECEHUE BUpYCa, NOAMEHA, (anbCUPHUKALUSA COACPKAHUS PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. IloJ MOCTOPOHHUM JIMIIOM MOHUMAETCs JII000€ JIML0, HE UMEIOIIee HEOCPEICTBEHHOTO
OTHOIICHUS K JEATEIbHOCTH KOMIAHHH, MMOCETUTEIN, PAaOOTHUKU IPYTUX OpPraHU3al[MOHHBIX
cTpyktyp. [TocTOpoHHME HLIa HE JOJDKHBI 3HATh pacnpezaencHue GyHKIuid, pabouue nmpoueccsl,
TEXHOJIOTUIO COCTaBJIEeHUs, 0OPMIICHUS, BEIEHUSI M XPAaHEHUs JOKYMEHTOB, JIeJl U pabouux
MaTEpHAJIOB B OT/EIE MIEPCOHANIA.

5.7. Bce nuna, cBsi3aHHBIE C MOJIydeHHUEM, OOpaOOTKOM M 3allUTON NMEePCOHATbHBIX JTaHHBIX,
00s13aHbI OJMKICATh 0053aTEIBCTBO O HEPA3IJIAIEHUH NTEPCOHATBHBIX JaHHBIX PAOOTHUKOB.
5.8. T1o BO3MOKHOCTH TIEPCOHATBLHBIE TAHHBIC 00€3TMIMBAIOTCS.

5.9. KpoMe Mep 3ammTbl NEPCOHAIBHBIX JaHHBIX, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
pabortonaTeny, pabOTHUKM M HMX MPEICTaBUTENN MOTYT BbIpaOaThiBaThb COBMECTHBIE MeEpbI
3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA
6.1. 3akperuieHue npaB pabOTHHUKA, PETITAMEHTUPYIONINX 3alIUTY €r0 MePCOHAIBHBIX TaHHBIX,
o0ecreynBaeT COXpPaHHOCTh MOJIHOW U TOYHOM MH(POPMALIUU O HEM.



6.2. PaOOTHUKY U UX TIPEICTABUTEINN TOJKHBI OBITH O3HAKOMIICHBI IO/ PACTIUCKY C TOKYMEHTaMU
OpraHu3alliy, YCTaHABINBAIOLUIUMU MOPSA0K 00pabOoTKH NEPCOHABHBIX JAHHBIX PAaOOTHHUKOB, a
TaKke 00 MX MpaBax U 00s3aHHOCTSIX B 3TOM 001aCTH.

6.3. B nensx 3ammThl NepcoHaNbHBIX JaHHBIX, XpaHALIMXcA y paboTtoaarens, pabOTHUK UMeeT
paBo:

- TpeOOBaTh UCKIIOYECHUSI WM UCTIPABJICHUS HEBEPHBIX WJIM HETMOJIHBIX MEPCOHATIBHBIX TaHHBIX;
- Ha CBOOOJHBIN OECIIATHBINA JOCTYI K CBOMM IIEPCOHAJIBHBIM JTaHHBIM, BKJIIOYAsl MMPaBO Ha
MoJIydeHue KOMUil 1000 3amucu, coepKaliel nepcoHaibHble JaHHBIE;

- TIEPCOHAJIbHBIE JJAHHBIE OI[EHOYHOI'O XapaKTepa JIOMOJHUTH 3asBJICHHEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OIIPEACIIATh CBOMX MPEACTABUTENCH JIJISl 3a1UTHI CBOUX MEPCOHAIIbHBIX JIAHHBIX;

- Ha COXPAHEHUE U 3alUTy CBOECH JIMYHON U CEMEUHOM TailHBI.

6.4. PaboTHHK 00s13aH:

- mepemaBaTh  paboToOmaTENI0 WJIM €ro  MPEICTAaBUTENI0 KOMIUIEKC —JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TEPCOHANBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAaHOBJIEH TpyHaoBBIM
KozekcoMm PO.

- CBOCBPEMEHHO B CPOK, HE MPEBBIMIAIOMINANA 5 AHEH, coo0mars padoToaTento 00 N3MEHEHUH
CBOMX MEPCOHANIBHBIX JaHHbIX.

6.5. PabOTHUKH CTaBAT pabOTOMATENs B U3BECTHOCTH 00 M3MEHEHUH (DAMUITIH, IMCHH, OTYECTBA,
JaThl POKIEHUS, YTO MOIy4aeT OTPAKEHUE B TPYJOBON KHUKKE Ha OCHOBAaHUH MTPEJICTABICHHBIX
TOKyMEHTOB. IIpm HEOOXOAMMOCTHM HW3MEHSIOTCS JaHHbIe 00 oOpa3oBaHuH, Mpodeccuu,
CHEIHabHOCTH, TPUCBOSHUU HOBOT'O pa3psia u Mp.

6.6. B mensx 3amuThl YaCTHOM JKM3HU, JIMYHOM M CEMEHHOW TailHbl paOOTHUKHU HE JIOJKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX TOJIBKO C UX COIJIACHS,
MMOCKOJIBKY 3TO MOKET IMOBJIEYh TPUUMHEHHE MOPATIBHOTO, MATEPUATILHOTO Bpeia.

7. OTBETCTBEHHOCTH 3a pasrjameHue KOHpUAeHUHMAJTbHOH HH(OpPMAUMHU, CBA3AHHOW C
NEePCOHATbHBIMH JAHHBIMHU

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTb - OJHO W3 TJaBHBIX TpeOOBaHWM K OpraHu3aluu
(YHKIIMOHMPOBAHUS CHUCTEMBI 3alIUTHl NEPCOHATbHON MH(OpManKu 1 00s3aTenbHOE YCIOBUE
oOecnieueHns 3¢p(HEeKTUBHOCTH 3TOM CUCTEMBI.

7.2. FOpuanueckue v pu3nUeCcKue 1A, B COOTBETCTBUH CO CBOUMH IOJTHOMOYMSIMHU BJIA/ICIOLIHE
nH(popManven 0 TpaxkaaHaxX, MOJYYaloIlUe U HCIOJIb3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM Pocculickoii @enepanuu 3a HapylLIEHUE PEKUMA 3aILUTHL,
00paboTKHU M MOpsiIKa UCIIOIb30BaHMSI 3TOM HH(OPMALINH.

7.3. PykoBoauTenb, pa3peliaonuil JOCTyl COTPYIHUKA K KOH(GHUAECHIMAILHOMY JIOKYMEHTY,
HECET NMEePCOHAJIbHYI0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelIeHHe.

7.4. Kaxnplif COTpYAHMK OpraHM3allid, IOJYYalomMi s paboThl KOH(HIEHIMATbHBIHA
JOKYMEHT, HECeT eIWHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCHUTENS H
KOH(HIEHIINATIBHOCTh UH(OPMAIIHH.

7.5. Jluua, BUHOBHBIE B HapyIIEHUHU HOPM, PETYJIHPYIOLIUX MOJIydeHHe, 00paboTKy U 3alluTy
NEPCOHATBHBIX  JaHHBIX pa0OTHUKA, HECYT JIUCHMIUIMHAPHYIO, aJMHUHUCTPATHBHYIO,
IPaX/IaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU C (pelepatbHBIMU
3aKOHaMH.

7.5.1. 3a HeuCHoJHEHHE WM HEHAJJIeKallee HWCIOJIHEHHe pa0OTHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HEro 00S3aHHOCTEH MO COOMIOEHUI0 YCTAaHOBJICHHOTO MOpsiiKa paboThl CO
CBECHMSIMHM  KOH(QHUIECHIMAIbHOIO  XapakTepa  paborojareib  BIOpaBe  MPUMEHSATh
npenycMoTpeHHble Tpy10BbIM KOJEKCOM IUCLHUIUIMHAPHBIC B3bICKAHUS.

7.5.2. Jlo;okHOCTHBIE JIMIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEIEHUE TEPCOHATBHBIX JTAHHBIX
COTPY/AHUKA, 00s3aHbI 00ECIIEYUTh KaXJIOMY BO3MOXXHOCTh O3HAKOMJICHHUS C JIOKyMEHTaMU H
MaTepHajaMH, HENOCPEICTBEHHO 3aTPardBarOIlMMHU €ro IpaBa U CBOOOMBI, €CIM HHOE HE
NPEeIyCMOTPEHO 3akoHOM. HempaBomepHBIH OTKa3 B MPEIOCTAaBICHUH COOpPaHHBIX B



YCTAHOBJIICHHOM TIOPSKE JOKYMEHTOB, IJIMOO HECBOEBPEMEHHOE TPEJOCTABICHUE TaKHX
JOKYMEHTOB WJIM HWHOHW UWH(MOpMAIMU B CiydasxX, MNPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO
MPEIOCTABIICHNE HEMOJNHOW WM 3aBEJOMO JIOXKHOW HMH(OpMalMM - BICYET HAJOKEHUE Ha
JOJDKHOCTHBIX JIMI] aJIMHHHCTpaTUBHOrO Imrtpada B pasmepe, ompenensieMoM KoaekcoMm 00
aJIMHHHUCTPATHBHBIX MPABOHAPYIICHUSX.

7.5.3. B cooTBeTcTBMM C [ pakIaHCKUM KOJIEKCOM JIUIIa, HE3aKOHHBIMU METOJIaMH TTOJTyYHBIIIHE
MH(OPMAIIHIO, COCTABJISIONIYI0 CIIYXKEOHYIO TaifHy, O0Osi3aHbI BO3MECTUTh IPUYUHCHHBIC
yOBITKH, IPUYEM TaKasl )K€ 00S3aHHOCTh BO3JIAraeTCsl U Ha paOOTHUKOB.

7.5.4. YTonoBHasi OTBETCTBEHHOCTh 332 HAPYIICHUE HEIPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM
YHUCJIe HE3aKOHHOE COOMpaHWE WM PACIPOCTPAHCHHE CBEJCHHM O YaCTHOW >KU3HU JIMIIA,
COCTABIISIOLIETO €T0 JINYHYIO WM CEMEHHYIO TaliHy, 0e3 ero coriacus), HelmpaBOMEPHBIH T0CTYII
K OXpaHseMOH 3aKOHOM KOMIIBIOTEpHOH uWH(}OpMaIMK, HEMpaBOMEPHBIM OTKa3 B
MPEIOCTABIICHUN COOPAaHHBIX B YCTAHOBJICHHOM IOPSIIKE JOKYMEHTOB U CBEICHUH (€CiH 3TH
NeSHUS TPUYMHUIINA BpPEJl MMpaBaM M 3aKOHHBIM HMHTEpEecaM Ipak/iaH), COBEPIICHHBIC JIMIIOM C
HCIIOJIb30BAHUEM CBOETO CIIY’)KEOHOTO TOJIOKCHHS HaKas3blBaeTCsl mTpadoM, JTU00 JIMIICHHEM
IpaBa 3aHUMATh OIPECIICHHBIC JIOJDKHOCTH WM 3aHUMATHCS OINPEIACICHHOUW JESITCIIbHOCTHIO,
60 apectoM B cootBeTcTBHE ¢ YK PO.

7.6. HempaBoMepHOCTb JESATENBHOCTH OPraHOB IOCYAApCTBEHHOM BJIACTH M OpraHU3alUi MO
cOOpy M WCIONB30BAHUIO IMEPCOHATBHBIX JTAHHBIX MOXET OBITh YCTaHOBJIEHA B CYyJIeOHOM
oS IKE.

C IlonoxxenneM 0O3HAKOMIIEHA, COTJIACHA:
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